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How do | create a quiz or test?

This document provides step-by-step directions for creating a custom quiz, test, or exam using the questions
available within your course’s test bank.

1. Onthe course Lessons tab, first ensure that editing is turned one via the Edit Course button in the top right-

hand corner of the page.

Ed't Course m I
@ > Courses > Premier Access for Nancy Caroline's Emergency Care... I

2. Hover your mouse over the course chapter or placard in which you wish to build the assessment and click
the Add an activity or resource option.

o - - - m i ~

Edit Course m

A
A

@} > Courses > Premier Access for Nancy Caroline's Emergency Care...

Assignments

Course Blocks

+ & * & & &

Test Prep Simulations Chapter 1 EMS Systems

~ @ Hide [ Add an activity or resourc

3. Inthe popup window, select the dial to left of the Navigate 2 Assessment option and click the Add button.
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4. At the top of the following page, enter a name for the quiz in the Name field provided.

Adding a new Navigate 2 Assessment to Chapter 1 EMS Systems g

* Name | Chapter 1 Test U] h

Description

i
1
r

5. Proceed by scrolling through the settings options below and adjusting the parameters you wish to apply to
the assessment. Below are the recommend settings to consider when creating your assessments.

6. Apply any Time and Date restrictions to the assessment by selecting the Enable pick box before using the
dropdown options or calendar button to the right of the setting. Open the assessment reflects the timing of
when the assessment becomes available to your students, and Close the assessment displays the timing for

when student access to the assessment is subsequently locked. Ensure that the Enable pick box remains
checked for parameter you wish to apply.
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In the next settings section, you may select a Grade category under which to aggregate the assessments’
scores. Please note, a weighted category structure must be applied in your Grader Report prior to using this
option. You may also set how many Attempts to afford your students and choose how multiple attempts’

scores are aggregated in the Gradebook.

Grade category

@

Uncategorised

Attempts allowed 2

Grading method Highest grade

® | Highest grade

Average grade
First attempt

Other settings to consider include Question order (shuffling feature), Shuffle within questions (shuffling
answer choices), and Navigation method. If you are unsure as to what an individual setting manages, you

may click on the question mark bubble underneath for a helpful explanation.

Question order Shuffled randomly

New page Repaginate now

®

Every question

Navigation method

Navigation method+* Free

When sequential navigation is enabled a student must progress
through the assessment in order and may not return to previous

Show more pages nor skip ahead.

X
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9. Continue scrolling to the bottom of the page and select the Save and display button.

Save and return to course | Save and display ‘ m
‘ . )

There are required fields in this form marked .*

10. On the following page, click the Edit assessment button.

@ > Mycourses > Premier Access for Nancy Caroline's Emergency Care.. » Chapter 1 EMS Systems > Chapter 1 Test

Chapter 1 Test
Grading method: Highest grade

No questions have been added yet

11. Toward the top right side of the next page, use the Select a category dropdown menu to choose a category in
the test bank from which to add questions. Please note, you may need to click Show to the right of the
“Question bank contents” label to display this menu when accessing the bank for the first time.

@ > Mycourses » Premier Access for Nancy Caroline’s Emergency Care.. > Chapter 1 EMS Systems > Chapter 1Test > Edit assessment

Editing assessment  Order and paging

Editing assessment: Chapter 1 Test

(@The basic ideas of assessment-making

Total of marks: 0.00 | Questions: 0 | This assessment is open Select a category:

Maximum grade:| 10000 q Quizzes "

m Navigate 2 Assessment: Chapter 1 Test a
Default for Chapier 1 Test

: Course: Premier Access for Nancy Caroline's Emergency Care in the Streets, Eighth Edition (Giddings - BF4BB6
Shuffle questions has been set, so some actions relating t Quizzes

Chapler 01 - Quiz (7)
Chapter 02 - Quiz (10)
Chapter 03 - Quiz (10)
Chapter 04 - Quiz (10)
Chapter 05 - Quiz (10) 18
Chapter 06 - Quiz (10)
Chapter 07 - Quiz (10)
Chapter 08 - Quiz (10) n
Chapter 09 - Quiz (10) it
Chapter 10 - Quiz (10)
Chapter 11 - Quiz (10) Er
Chapter 12 - Quiz (10) e
Chapter 13 - Quiz (10)
Chapter 14 - Quiz (10)
Chapter 15 - Quiz (10) oil
Chanter 16 - Ouiz (101 .

Navigate 2 Assessment.

Page 1| Empty page

Add a question ...

Add a random
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12. Selecting a category will display its question contents in a list below. Proceed by selecting each of the
guestions you wish to include on the quiz by checking the box directly to their left. Quick Tip: to select all
questions in the category, click the pick box at the top of the list. You may continue adding questions from as
many different categories as needed. When ready with your selections, click the Add to assessment button at
the bottom of the list to add them to your quiz.

Question bank contents [Hide

Select a category:
Chapter 01 - Quiz (7)

Search options

Also show questions from
subcategories

Also show old questions

Create a new question ...

-
1= A major distinction betweer g tx @

Question

&«

@ 1= A major recommendation n gt q
I 1= A paramedic is considered gt @
@ = If an emergency medical re:g e @
I = Itisimportant to become ing & a
g = Mobile army surgical hospit &t @

= Performing the functions of g e @

With selected:

< Add to assessment

Move to >>

13. You may also add a set number of random questions from the category using the Add random questions from
category option at the bottom of the right side of the page. First, select a category from the Select a category
dropdown menu at the top of right side of the page then scroll down and use the dropdown to choose the
number of random questions you wish to add from the category before clicking the Add to assessment button.
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Total of marks: 4.00 | Questions: 4 | This assessment is open Select a category:
Maximum grade: | 100.00 1) Select a Chapter 01 - Quiz (7) "
category

shuffle questions has been set, so some actions relating to pages are not available. To change the shuffle option, Update this

Navigate 2 Assessment.

Search options w

[ Also show questions from
subcategories

[ Also show old questions

Create a new question ...

P 1
208 ? 4 Amajor recommends A major recommendation made by th... Marked out of 4 X
3= Multiple choice @ .
= " @ (W) T~ Question
W i= A major distinction betweer g -
<« 1= A major recommendation n# 6 q
Page2 9 . llis imporant to bece It is important to become involved in ... Marked out of 4 % «J = Aparamedicis considered i gtr g
§= Multiple choice Q@ 31 o x «  §= Ifan emergency medical rets - q
¢ i= Itisimportant to become ing - aq
<« i= Mobile army surgical hospitg s a
Page3 9 £+ Mobile army surgical Mobile army surgical hospitals (M*A*... Marked out of 4 ¥ <« i= Performing the functions of s - q
3= Multiple choice @ X
"
& With selected:
<4 Add to assessment
Page 4
age ? £+ Performing the functii Performing the functions of a parame... Marked out of 4 % Delete | Move to >>
3= Multiple choice @ : x
- 1 m Chapter 01 - Quiz (7) N
Add random questions from
Add a random question ... @ category:
2) Select q i
Add| 1~ |rand fi
number of et areson 3) Click to
questions Add to assessment & add
to add . questions

14.

15.

16.

Please note, unless you deliberately intend to change the organization of questions in the course test bank, it is
important to avoid using the Move to>> button and its associated dropdown menu. Always refer to the top
dropdown menu under Select a category to display and select your desired questions.

The assessment is automatically saved as you add questions and, when you are finished, you may return to
the Lessons tab of the course to view the quiz or apply additional restrictions as needed.

To make changes to the quiz, click on the name of the quiz from within the placard it was created in.

. . Edit Course m
} > Courses > Premier Access for Nancy Caroline’s Emergency Care.. !
Assignments A
Course Blocks A
+ & * 4 + &
Test Prep Simulations Chapter 1 EMS Systems
@ Hide  Addanactivity or resource
q Chapter 1 Test I . &
+ F- 4 + eBook Quiz: Chapter 1 +
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17. Then use the Assessment Admin menu dropdown and select Edit Assessment to return to the quiz-building
page where you may make changes as needed.

Edit settings
- - - - m User overrides

» My courses > Premier Access for Nancy Caroline's Emergency Care... » Chapter 1 EMS Systems » Chapter 1 Test

Group overrides

Preview
Results »
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