% JONES & BARTLETT LEARNING

NAVIGATE

How to Add My Own Documents and Files

This document provides instructions on uploading your own local PC files (PDFs,

PowerPoints, etc.) to a course in Navigate online.

1. Begin by navigating to the course section or topic in which you would like to upload your own

custom content.
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3. Next, locate the file on your computer’s desktop. Click and hold on this file and then drag and drop it

directly into the course page displayed in your browser where a “Dop files here to add them at the

bottom of this section” notification displays. You may upload multiple files at a time as needed.
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4. Note, files you upload are automatically added to the bottom of the course section’s content. You must

manually move the file to its desired location after uploading it if you wish to place it elsewhere.
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5. Alternatively, you may add files to the course by clicking the Add an activity or resource option under

the section/chapter you wish to upload your content to.

Learning Objectives: Chapter

! et #

eBook: Chapter 1

Interactive Lecture: Chapter

1
Whole Grading &
Flashcards; Chapter 1
Audiobook: Chapter 1
m Advanced Grading of Assignment #

=+ | Add an activity or resource

Slides: Chapter 1

Lecture Outline: Chapter 1

Case Studies: Chapter 1

Assessment in Action:

Chapter 1
test Previous section [
J to...
< Virtual Ride-Along Videos umpte
Whole Grading

Advanced Grading of

Next section
Chapter 2 Workforce Safety and Wellness

>

Only for teachers:

Student engagement

Upcoming events

There are no upcoming events
Go to calendar...

Activities

[} Assignments

@ Chats

{3 Ebook LTls

{3 External tools

E) Forums

B Quizzes

B Resources

B2 SCORM packages

L

o

6. In the window that pops up, click File.
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7. On the following page, you may drag and drop your files from your desktop directly into the submission
box (pictured below), or you may click the File picker button, click Upload a File, and then click the
Upload this file button after choosing your file.
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8. Adjust any additional settings you would like to apply to the content you have just added, then click the
Save and return to course button at the bottom of the page.
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